[image: image1.wmf] 

 

 



[image: image2.wmf] 

 

 

CLIENT’S INFORMATION
 I would like QUA-LA-TEE AFFAIRS to plan my:








When:





 Time: From


 To:




Do you have a Venue for your Event? Yes
  No
         If yes, indicate…

Where:













Address:













City:





State:



Zip:




Would you like us to find a  Venue for your Event? 
Yes


No



 Do you have a Church for your Ceremony?  Yes______  No ______  If yes, indicate….

Where:













Address:













City:





State:



Zip:




Would you like us to find a Church for your Ceremony? Yes _______
No________



Would you like us to plan your Honeymoon

Have you selected a location?  Yes__________   No ___________

Would you like suggestions?  Yes ___________  No ___________

Would you like activities set up while you’re there?  Yes ____  No ______

Date of departure




Return date

Cruise_________  Island ______  Mountains ______  Cities _____ 
Other ______(please choose one)

Contact  Person

Your Name:





  Telephone #:







Address:


CLIENT’S INFORMATION
QUA-LA-TEE AFFAIRS would be pleased to coordinate your event.  Please take a few minutes to fill out the application and all services you would like provide by us for your event.

I would like QUA-LA-TEE AFFAIRS to plan my:








Date:





 Time: From


 To:




Do you have a Venue for your Event? Yes
  No
         If yes, indicate…

Where:













Address:













City:





State:



Zip:




Contact Person(s)












Telephone Numbers




(Cell)





   

Would you like us to find a Venue for your Event? 
Yes


No



Have you selected a location?  Yes__________   No ___________

Would you like suggestions?  Yes ___________  No ___________

Contact Person

Your Name:





  Telephone #:







Address:


In case of emergency contact:



Signature:_______________________________            Date: ____________________

Please  ( off all services you would like provided by QUA-LA-TEE AFFAIRS.  We specialize in your every need.

Would you like QUA-LA-TEE AFFAIRS to handle your entire event from conception to completion.   Yes_________  No___________

If No, please indicate which of the following you would like us to coordinate.

(   Find the hall

(   Cater the event

(  Cake


Type of Cake









(   Invitations 


( Stuff

( Mail 

( RSVP

(   Program for the Event

(   Decorations
 
What is your prefer color scheme





(   Photographer

(   Video

(   Music


(
DJ

(
Band

(
Both

(   Flowers

(   Favors

(   Limousine

(  Centerpieces

(  Bartender

(  Waitress


How Many_____________

(  Waiter


How Many_____________

(  Cleaning Services

(  Security Guards 

How Many_____________

Number of guest anticipated:

  

Special instructions for event 



Signature:







Date_______________

SIGNED AGREEMENT

Qua-la-Tee Affairs would like to thank you for allowing us to coordinate your event___________________. 

Upon signing, you are required to make a 25% deposit. Balance is due 60 and 30 days before the event.
Signature:_________________________   Date:________________

Again we thank you for choosing QUA-LA-TEE AFFAIRS, where we strive to make your event an affair to remember.

Sincerely,

QUA-LA-TEE AFFAIRS

Gail Lyte

Director/Coordinator
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